Fire Safety Plan

The regulations for Fire Protection are contained in a document published by the SABS, SANS 10400:
Part T Fire Protection.
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PART 3
DEFINITIONS
Class A fire A fire involving combustible materials such as wood, cloth and paper.
Class B fire A fire involving flammable or combustible liquid, fat, or grease.
Class C fire A fire involving energized electrical equipment.
Closure A device or assembly for closing an opening through a fire separation (such as a door),
and includes all components such as hardware, closing devices, frames and anchors.
Combustible liquid Any liquid having a flash point at or above 37.8 deg. C and below 93.3 deg. C.
Deputy Fire Safety Marshal (D.F.S.D) Appointed supervisory staff member who assumes the duties of the Fire Safety Marshal
during his/her absence.
Exit –
That part of a means of egress that leads from the floor area it serves, including any doorway
leading directly from a floor area, to an open public thoroughfare or to an exterior open space
protected from fire exposure from the building and having access to an open public
thoroughfare.
Fire Safety Plan A plan which provides occupant information for control of fire hazards, maintenance of
fire protection systems, and evacuation procedures for the building.
Fire protection systems A general term used in this document which includes sprinkler and fire alarm systems,
hose stations, portable fire extinguishers, fire dampers, emergency lights, exit signs, fire
doors, smoke control equipment, and voice communication systems.
Fire stop flap A device intended for use in horizontal assemblies required to have a fire resistance
rating and incorporating protective ceiling membranes, this operates to close off a duct.
Opening through the membrane in the event of a fire.
Flammable liquid Any liquid having a flash point below 37.8 Ε C and having a vapour pressure not
exceeding 275.8 kPa (absolute) at 37.8 Ε C.
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Flash Point The minimum temperature at which a liquid within a container gives off vapour in
sufficient concentration to form an ignitable mixture with air near the surface of the
liquid.

Fire dampers A device intended for use in horizontal assemblies required to have a fire-resistance rating
and incorporating protective ceiling membranes, which operates too close off a duct opening
through the membrane in the event of a fire.
Means of egress A continuous path of travel provided by a doorway, hall-way, corridor, exterior passageway,
balcony, lobby, stair, ramp, or other egress facility or combination thereof, for the escape of
persons from any point in a building, room, or contained open space to a public thoroughfare
or other acceptable open space (means of egress includes exits and access to exits).

Qualified Contractor Specific service agency, trained industrial safety personnel or maintenance personnel.
Generally any trained person with proper equipment
Smoke alarm A combined smoke detector and audible alarm device designed to sound an alarm within
the room or suite in which it is located upon the detection of smoke within the room or
suite.
Standpipe System An arrangement of piping, valves, hose connections and allied equipment installed in a
building with the hose connections located in such a manner that water can be discharged
in streams or spray patterns through attached hose and nozzles, for the purpose of
extinguishing a fire and so protecting a building and its contents in addition to protecting
occupants. This is accomplished by connections to water supply systems or by pumps,
and other equipment necessary to provide an adequate supply of water to the hose
connections.
Supervisory staff Those occupants of a building who have been appointed to take responsibility for some
Aspects of the fire safety plan (Fire Safety Marshal & Deputies).
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PART 4
OBJECTIVES OF THE FIRE SAFETY PLAN
General
Fire safety planning has 3 primary objectives:
- Fire Hazard Control
- Fire Protection System Maintenance
- Emergency Evacuation
Fire Safety Planning prevents the occurrence of fire by the control of fire hazards in the
building, ensures operation of fire protection systems by establishing maintenance
procedures, and provides a systematic method of safe and orderly evacuation of the building
in the event of fire.

Emergency Evacuation Concept
Trained supervisory staff can be of great value in directing, and assisting the orderly
movement of people in the event of a fire, and performing fire control until the fire
department arrives.
Evacuation procedures relying heavily on supervisory staff are complex, in that such staff
require continued training, frequent drilling, and must be continuously on the premises in
order to fulfil their responsibilities during an emergency. Following the implementation of
the plan, the time required for continued training and drilling, and the coordination necessary
to maintain supervisory staff on the premises is extreme.
Based on these facts, the evacuation objective outlined in this guide is met simply and
realistically without evacuation control officers or the fire safety marshal involvement in
evacuation control.

Evacuation Sequence
During an emergency, a fire alarm will sound, and all occupants will exit the building via a
safe exit. Persons with disabilities should proceed with their assistants (if available) to the
nearest safe exit. The Fire Safety Marshal should be available to respond to the premises
after being contacted by the fire department. No lifts to be used!!
The instructions for occupants In Case of Fire, posted prominently on each floor behind the
fire escape doors, provide quickly read information on procedures to follow in the event of a
fire. Use of this concept will ensure a systematic method of safe and orderly evacuation of the
building in the event of fire.
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PART 5
FIRE SAFETY MARSHAL & DEPUTIES
The Fire Safety Marshal (FSM) is appointed in writing by the body corporate. The Fire
Safety Deputy (FSD) is appointed by the FSM and is not in the building on a continuous
basis; however, the FSM should be available to respond to the building on notification of a
fire emergency, in order to provide assistance as described in this plan. In the event that the
FSM is unavailable, a FSD should be available to perform the obligations of the absent
marshal. Three additional FSD’s will be appointed by the FSM for each block nl A/B, C/D
and E/F. The three additional FSD’s must be permanent residents.
The fire legislation requires that building fire protection and life safety systems receive
regular inspections, service, and maintenance. The majority of inspections are generally
quick checks to ensure that the particular system is operational and not in need of service.
Some inspections do not require a high degree of technical knowledge of the particular
system, but rather the ability to check for a specific problem, and have it corrected. Such
inspections could be adequately performed by the FSD where he or she is in the building
on a daily basis. Annual Inspection, Testing and Maintenance procedures generally involve
technical procedures and will be performed by qualified individuals or private contractors
specializing in the particular field.

5.1 Fire Safety Marshal Responsibilities
General
Administering and maintaining the FSP that should include the updating of the plan when
alterations are made to the building.
See to that Fire Safety Deputies are trained.
Recording information on the following:
- Fire incidents
- False alarms
- Fire drills
- Discharge or operation of fire equipment
- Name, location, and persons requiring assistance and their volunteer
assistants.
Ensuring that fire protection systems are inspected, maintained and serviced in
accordance with the plan and the fire legislation, and where an inspection, maintenance or
testing procedure is beyond in-house capabilities, it is their responsibility to have
qualified personnel complete the procedure.
Ensuring that building maintenance, alteration or renovation does not expose the building
or occupants to undue fire hazards, and precautions are taken to ensure building and
occupant safety. This should include:
- Checking the fire safety plan and the fire legislation when such activities take place to
ensure that they meet the requirements of the fire safety plan and fire legislation regulations.
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Ensuring that supervisory staff is available to respond to the premises in the event of
notification of an emergency. This should include:
- Notifying the FSD when they will not be available.
Providing information to occupants on general fire safety and evacuation procedures.
This should include:
- Providing new occupants with an electronic copy of the FSP.
- Notifying occupants whenever the FSM, or FSD changes.
Resolving any fire hazards which are reported by occupants, guests or the fire department.
Maintaining familiarity with the buildings fire protection systems.
Familiarity with fire regulations. This should include:
- Obtaining and reviewing a copy of the fire legislation (SANS 10400: Part T Fire
protection).
- Ensuring that the electrical rooms are not used for storage.
- Ensuring that established policies are adhered to.
Considering other emergency situations which could affect the building.

5.2 Fire Safety Deputy Responsibilities
Assisting the FSM in implementing the FSP.
Assuming the position of FSM in the absence of the appointed FSM.

5.3 Emergency Procedures if on the Premises

-

IF YOU DISCOVER A FIRE
ACTIVATE the fire alarm emergency press-button closest to you by breaking the
glass and pushing the button.
FIGHT the fire ONLY if it is SMALL and you are NOT alone.
CONTACT the FSM or a FSD.
PHONE 021 444 7600 or to report a fire at your address
EVACUATE via the nearest safe exit. DO NOT use the elevator.
ASSIST persons requiring assistance
PROCEED to the main entrance (outside) & Report to the fire department

-

IF YOU HEAR A FIRE ALARM
EVACUATE via the nearest safe exit. DO NOT use the elevator
ASSIST persons requiring assistance
ASSEMBLE clear of the building and arriving fire department

-
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5.4 Precautions During Repairs, Alterations & Renovations
Fire Detection & Alarm System
When the system cannot be repaired and returned to full operation, the following precautions
should be implemented:
Notify the Fire Department about the system status.
Notify the FSD for each block about the system status.

Portable Fire Extinguishers
Where a service company removes a fire extinguisher from the building for an extended
length of time, a fire extinguisher of the same type should be provided temporarily in its
place.
Building
During alterations and repairs ensure that the building and its occupants are not exposed to
undue fire hazards created by contractors equipment or supplies which are brought into the
building. Frequent inspections of the affected area must be done to ensure the following:
-

Exits are free of obstructions.
Dangerous work areas are inaccessible to the building occupants.
Contractors have obtained necessary building and operation permits.
Flammable and combustible liquids are handled and stored safely.
Heat producing equipment such as welding/cutting equipment and portable heaters are
used safely.
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5.5 Procedures after Fire Safety Equipment has Operated
Fire Detection & Alarm System
Procedure for false alarm:
-

ENSURE the FSM or FSD is aware of incident.
DO NOT SILENCE OR RESET the fire alarm system
When the FSM or FSD is satisfied that the alarm was false, RESTORE and RESET
the system.
COMPLETE the Incident Report.

Where a fire has occurred and damaged occurred to the system or you are unsure of the reset
procedures, contact a qualified contractor to make the necessary repairs.
Portable Fire Extinguishers
When extinguishers have been used, they should be serviced by qualified contractor.
Fixed Extinguishing System
Following operation, the system (fire hose) shall be restored.

5.6 Fire System Repair, Service & Emergency Contacts
Fire Safety Equipment
Fire Alarm
Portable Extinguishers
Standpipe System
Emergency Lighting
Building Manager
Building Owner/rep.

Company Name
OPT-X
Firestorm
Firestorm
De Kock Elect
WP McDuling
JM Bezuidenhout

Phone Number
0834403564
0824525120
0824525120
0822660079
0727313086
0734334656
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5.7 Fire Drill Procedures
Annually
Once each year the FSD should conduct a fire drill. The drill will not test any evacuation
skills of the occupants; however, it will provide the FSM, FSD, and Occupants with the
opportunity to hear the fire alarm and consider their actions in the event that the fire were
real.
Use the following procedure when conducting the fire drill:
Notify occupants of the date and time of the drill.
Discuss evacuation procedures with those occupants willing to Participate.
Perform the If You Discover a Fire scenario and the In Case of Fire procedures for
occupants. The FSD should perform his duties as detailed in the plan.
Reset the fire alarm system.
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APPOINTMENT OF THE FIRE SAFETY MARSHAL
(FSM)
DATE: 10/06/2022
NAME: Johannes Marthinus Bezuidenhout
HOME ADDRESS: 202 Beach Road, Strand
CELLULAR PHONE: 073 433 4656

I hereby appoint Johannes Marthinus Bezuidenhout as Fire Safety Marshal, authorized to
fulfil the duties as outlined in the fire safety plan for Cape Sands.

SIGNATURE: _____________________________

APPOINTING OFFICER
NAME: Johannes Marthinus Bezuidenhout
POSITION: Chairman, Cape Sands Board of Trustees
ADDRESS: 202 Beach Road, Strand
PHONE: 073 433 4656

SIGNATURE: _____________________________
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APPOINTMENT OF THE FIRE SAFETY DEPUTY
(FSD)
DATE: 10/06/2022
NAME: Wayne Patrick McDuling
HOME ADDRESS: H44, Bermuda Beach, Greenways, Strand
CELLULAR PHONE: 072 732 3086

I hereby appoint Wayne Patrick McDuling as Fire Safety Deputy, authorized to fulfil the
duties as outlined in the fire safety plan for Cape Sands.

SIGNATURE: _____________________________

APPOINTING OFFICER
NAME: Johannes Marthinus Bezuidenhout
POSITION: Fire Safety Marshall
ADDRESS: 202 Beach Road, Strand
PHONE: 073 433 4656

SIGNATURE: _____________________________
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APPOINTMENT OF THE FIRE SAFETY DEPUTY (A/B Block)
(FSD A/B)
DATE: 10/06/2022
NAME:
HOME ADDRESS:
CELLULAR PHONE:

I hereby appoint _Clifford De Kock___ as Fire Safety Deputy for the A/B Bock, authorized
to fulfil the duties as outlined in the fire safety plan for Cape Sands.

SIGNATURE: _____________________________

APPOINTING OFFICER
NAME: Johannes Marthinus Bezuidenhout
POSITION: Fire Safety Marshall
ADDRESS: 202 Beach Road, Strand
PHONE: 073 433 4656

SIGNATURE: _____________________________
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APPOINTMENT OF THE FIRE SAFETY DEPUTY (C/D Block)
(FSD C/D)
DATE: 10/06/2022
NAME:
HOME ADDRESS:
CELLULAR PHONE:

I hereby appoint _Arthur Rumboll____ as Fire Safety Deputy for the C/D Bock, authorized
to fulfil the duties as outlined in the fire safety plan for Cape Sands.

SIGNATURE: _____________________________

APPOINTING OFFICER
NAME: Johannes Marthinus Bezuidenhout
POSITION: Fire Safety Marshall
ADDRESS: 202 Beach Road, Strand
PHONE: 073 433 4656

SIGNATURE: _____________________________
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APPOINTMENT OF THE FIRE SAFETY DEPUTY (E/F Block)
(FSD E/F)
DATE: 10/06/2022
NAME:
HOME ADDRESS:
CELLULAR PHONE:

I hereby appoint _Tony Morgans______ as Fire Safety Deputy for the E/F Bock, authorized
to fulfil the duties as outlined in the fire safety plan for Cape Sands.

SIGNATURE: _____________________________

APPOINTING OFFICER
NAME: Johannes Marthinus Bezuidenhout
POSITION: Fire Safety Marshall
ADDRESS: 202 Beach Road, Strand
PHONE: 073 433 4656

SIGNATURE: _____________________________
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PART 6
BUILDING DESCRIPTION, SAFETY FEATURES &
OPERATION OF FIRE SYSTEMS
Building Construction & Occupancy
Cape Sands is located at 202 Beach Road, Strand. The building is a concrete structure, and
has 9 storeys above grade, and 1 parking level below grade.
Construction is concrete floors with interior room partitions of brickwork on concrete floors.
The building has Galvanized Roof Sheeting.

Fire Detection & Alarm System
Manufacturer: ZITON
Stages: 2
Monitored: OPT-X
# Zones: AB CD EF and B1/B2

Model: ZC5 Fire Alarm Panel
Supervised: Yes

Heat detector locations: All Lobbies
Smoke detector locations: All Lobbies
Smoke alarm locations: All Lobbies
Manual press-button station locations: Adjacent to exterior exit doors and at entrances to stair
shafts in the lobbies on each floor.
Main entrance door: During an alarm set the main lobby entrance door to stay open.

Exiting
Number of exits: 9
Locations:
A/B Main Door
A/B Steel Staircases Door
C/D Main Door + C/D Gate
E/F Main Door
E/F Steel Staircases Door
Ground Floor Garage Door (B1)
Ground Floor Pedestrian Door (B1)
Basement Floor Garage Door (B2)
Basement Floor Pedestrian Door (B2)

Required Exits:
Exits shall be noted on floor plans.
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Exit signs:
Locations: Staircase

Emergency Lighting Units
Emergency lighting units connected to stanby generator are installed in the following areas:
Fire Escape Staircase
Foyers on all floors
Ground Floor Parking Area (B1)
Basement Parking area (B2)

Emergency Power & Lighting
Emergency Standby Generator: ADE
Fuel: Diesel
Location: Pool Area behind Cape Sands Building
Automatic Battery Charger: yes
Maintenance: annual service

Elevators
Location: A/B Entrance
Make: Schindler
Type: 08/L3037
Capacity: 1000kg 13 Persons
Serves: Monthly

Location: C/D Entrance
Make: Schindler
Type: 08/L3036
Capacity: 1000kg 13 Persons
Serves: Monthly

Location: E/F Entrance
Make: Schindler
Type: 08/L3035
Capacity: 1000kg
Serves: Monthly

Portable Fire Extinguishers
Type: NATEX 4.5kg DCP Fire Extinguishers
Number: 75
Locations: Wall mounted in lobby cupboard, Wall mounted Ground Floor next to lifts, Wall
mounted in Parking Bays, Wall mounted at Pool Area entrance.
Type: NATEX 5kg CO2 Cylinder Fire Extinguishers
Number: 3
Locations: Wall mounted

Fire Hose Extinguishers
Type: Hydrant
Number: 35
Locations: Wall mounted in lobby cupboard, Wall mounted Ground Floor next to lifts, Wall
mounted in Parking Bays

Standpipe System
Type: H2O - 30M Hose
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Riser locations: Wall Mounted
Hose connection locations: Beach Road, Cook Street and De Ruyter Street

Electrical Rooms & Equipment
Number: 1
Location: C/D Entrance Lobby

Fire Pump
Type: Electrically driven and automatic starting.
Connected to the emergency generator.
Location: Upper Pump Room, entrance at 7th Floor

Areas of Refuge: Location: Cooke Street
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PART 7
INSTRUCTIONS TO OCCUPANTS IN CASE OF FIRE

-

IF YOU DISCOVER A FIRE
ACTIVATE the fire alarm emergency press-button closest to you by breaking the
glass and pushing the button.
FIGHT the fire ONLY if it is SMALL and you are NOT alone.
CONTACT the FSM or a FSD.
PHONE 021 444 7600 or to report a fire at your address
EVACUATE via the nearest safe exit. DO NOT use the elevator.
ASSIST persons requiring assistance
PROCEED to the main entrance (outside) & Report to the fire department

-

IF YOU HEAR A FIRE ALARM
EVACUATE via the nearest safe exit. DO NOT use the elevator
ASSIST persons requiring assistance
ASSEMBLE clear of the building and arriving fire department

-
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Persons Requiring Assistance Information Sheet
Name:
Disability:
Floor/suite:
Special Information:
Assistant #1:
Assistant #2:
Name:
Disability:
Floor/suite:
Special Information:
Assistant #1:
Assistant #2:
Name:
Disability:
Floor/suite:
Special Information:
Assistant #1:
Assistant #2:
Name:
Disability:
Floor/suite:
Special Information:
Assistant #1:
Assistant #2:
Name:
Disability:
Floor/suite:
Special Information:
Assistant #1:
Assistant #2:
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PART 8
FLOOR PLANS
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PART 9
THE BASIS FOR FIRE SAFETY PLANNING
Why Plan?
The Trustees are dedicated to implement a strategy for a safe evacuation and to eliminate
emergencies that might occur. Resident need to know what to do to prevent fires and how to
respond should one occur.

PART 10
INSPECTION, MAINTENANCE & TESTING OF FIRE
PROTECTION EQUIPMENT
General
The Fire Regulations require that fire protection installations be maintained in operating
condition. In most cases the Fire legislation does not specify in detail the necessary
inspection, maintenance, and testing procedures; instead, it references standards such as those
developed by SANS. Where such standards are referenced by the code, they have been
identified in this plan.

Records
Records of inspection, testing or maintenance of fire protection equipment, which is
completed by the FSD, qualified person, or a private contractor shall be retained for at least 2
years from the date of the activity. The records shall be located in the Fire Safety Plan for
review by the authority having jurisdiction. The activities on the Daily Inspection Report are
exempted from this requirement.

Qualified Contractors
Contractors may perform their own unique inspection and testing procedures; however,
their procedures must meet the minimum requirements set by the applicable legislation.
Information pertaining to such procedures is available in Part 10 so that the FSM has some
idea of what the contractor should be doing.

Fixed Extinguishing System
Reference: SANS 10400: Part T Fire Protection.

Portable Fire Extinguishers
Reference Standard:
An inspection of an extinguisher is a quick check that an extinguisher is available and
will operate. It is intended to give reasonable assurance that the extinguisher is fully
charged and operable.
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Maintenance is a thorough check of an extinguisher which is intended to give maximum
assurance that an extinguisher will operate effectively and safely, and will normally reveal
the need for hydrostatic pressure testing.
Recharging is the replacement of the extinguishing agent.

Emergency Generator
Reference Standard: ADE 352N
Monthly Testing
Responsibility: FSD
Procedure:
- Simulate a failure of the normal electrical power supply, arranged so that:
- An engine-generator set operates under at least 30% of the rated load for 60
minutes;
- All automatic transfer switches are operated under load
- Procedure to Operate Generator (simulate power failure): (Load shedding)
- Disengage the switch after completion of test to ensure generator is in normal
operating condition.
Annual Maintenance
Responsibility: FSD
Procedure:
-Contractor shall perform checking, testing, and servicing of items which require
attention at 1 year intervals as specified in the manufacturer’s instructions.
-Liquid fuel storage tank shall be drained and refilled with a fresh supply of fuel at
Intervals not greater than 12 months.
Record Keeping: Annual Inspection & Testing Report

Standpipe
Reference Standard: Installation of Standpipe and Hose System.
Alterations - Standpipe systems that have been modified or extended or are being
restored to
service after a period of disuse exceeding twelve months, shall be flow and pressure
tested at the highest and most remote hose connection to ensure the availability of the
water supply for which the system was designed.

Monthly Inspection
Responsibility: FSD
Procedure:
- Hose cabinets shall be inspected to ensure that the hose is in proper position
and that all of the equipment is in place and in operable condition.
- Hose valves shall be checked to ensure they are tight.
- Main shut off valve shall be checked to ensure that it is open.
Record Keeping: Monthly Inspection.
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Annual Inspection
Responsibility:
Procedure:
- All portions of the system shall be inspected.

Fire Pumps and Reservoirs
Annual Inspection
Responsibility: FSD
Procedure:
Ensure that the fire pumps and Reservoirs are in place and are not obviously damaged
or obstructed.

Fire Hydrants
Bi-annual Inspection
Responsibility: FSD
Procedure:
Hydrants shall be inspected to ensure that hydrant caps are in place and caps with
worn, rusted or obstructed threads, which might hamper easy removal, are repaired or
replaced.
Hydrant barrels shall be inspected to determine if water has accumulated as a result of
a leaking main valve or a plugged or damaged drain valve.
Main valves which are leaking and drains which are plugged or damaged shall be
repaired.
Record Keeping: Semi-annual Inspection.

Annual Flushing
Responsibility: FSD
Procedure:
Annual inspection list previously.
Hydrants shall be flushed at intervals not greater than 12 months with the main valve
and any outlet valves fully opened until the water runs clear.
Record Keeping: Annual Inspection & Testing Report
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PART 11
OCCUPANT FIRE PREVENTION, PREPAREDNESS &
CONTROL
Fire Prevention
Be alert around electrical equipment. If electrical equipment is not working properly or if it
gives off an unusual odour (often the first sign of a problem that could cause a fire)
disconnect the equipment and call an appropriate maintenance contractor.
Promptly replace any electrical cord that is cracked or has a broken connection.
When using extension cords, protect them from damage: do not put them across
doorways or any place where they will be stepped on or chafed. Check the amperage
load specified by the manufacturer and do not exceed it.
Do not plug one extension cord into another, and do not plug more than one extension
cord into one outlet.
Keep all heat-producing appliances away from the wall and away from anything that might
burn. Leave plenty of space for air to circulate around equipment that normally gives off heat.
Make sure all appliances in your area (such as coffee makers and hot plates) are turned off
when not in use.
Do your part to keep storage areas, stairway landings and other out-of-way locations
FREE of waste, empty cartons, dirty rags, and other material that could fuel a fire.
Report fire hazards to the Fire Safety Marshal or Deputy.

Fire Preparedness
Know the location of the two exits closest to your area. Count the number of doors
between you and each of those exits in case you must escape through a darkened,
smoke-filled corridor where you can’t read the names on the doors.
Learn where the nearest push button is located and how to activate it.
Post the Fire Department Emergency Number on your telephone.
Learn the sound of your buildings fire alarm.
During the annual fire drill which will be conducted by the Fire Safety Marshal, do
the following:
- Review the basic IN CASE OF FIRE procedures posted in the corridors, and
Evacuation Procedures.
- Ensure you know who the FSM and Deputies are, and how to
contact them.
- Read the other information provided in Occupant Fire Prevention, Preparedness,
& Control
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-

The cleaning of a smoke alarm with a vacuum cleaner at least twice a year is
recommended.
Volunteer to be one of two designated persons who will assist a person requiring
assistance.

Fire Evacuation
Use a telephone only if you are safe from the fire and Do not use the elevator.
While exiting, walk, and do not run. Shut all doors behind you
(not doors exiting the building) and alert those who have
difficulty hearing that an emergency evacuation of the building is under-way.
Proceed along corridors and through exits in a quiet and orderly manner. High heeled
shoes are hazardous while proceeding down stairs, and it is advisable to remove them
before entering the stairwell. Do not push or jostle.
Assist persons requiring assistance to reach the nearest safe exit:
- try to keep exits clear by permitting others to pass. It may be necessary to hold
persons requiring assistance in or near the exit, and wait for fire department
assistance.
If you must use an escape route where there is smoke, stay as low as possible.
Crawling lets you breathe the cleaner air near the floor as you move toward the exit.
Before you open a closed door, feel it with the back of your hand. If it is hot, leave it
closed and use your alternate escape route. If it feels normal, brace your body against
the door and open it a crack - be prepared to slam it shut if heat or smoke starts to
rush in.
If all exits are blocked by fire or smoke, enter a room preferably with an exterior
window, and seal the cracks in the door with available materials to prevent smoke
entering the room.
Phone 021 444 7600 or to report your situation, and attract the attention of someone outside
the building by any possible means.
When you have reached the outside of the building, move away from the exit
allowing others behind you to emerge.
.
Do not attempt to drive your vehicle from the parking area.
Do not enter the building again until permitted by a fire department officer or the fire
safety marshal.

Portable Fire Extinguishers
Portable fire extinguishers are useful only if you know how to use them, if they are right for
the type of fire you are fighting, and if the fire is discovered immediately. You should not
attempt to fight even a small fire until people have been evacuated from the area and the Fire
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Department has been called.
Never attempt to fight a fire if any of the following is true:
- You are uncertain about how to use the extinguisher.
- The fire is spreading beyond the immediate area where it started.
- The fire could block your escape route.
- You are alone.
How to Use A Multi-Purpose Dry Chemical Type Fire Extinguisher
Remember the word: PASS
- PULL the pin
- AIM low... pointing the extinguisher nozzle at the base of the fire
- SQUEEZE the handle... This releases the extinguishing agent
- SWEEP from side to side... at the base of the fire until it appears to be out. Watch the
fire area. If fire breaks out again, repeat use of the extinguisher.
- REPORT to fire department officer
Most portable fire extinguishers work according to these directions, but some do not. Read
and follow the directions on the fire extinguishers within your building.

Fire Hose
Fire hoses are useful only if you know how to use them. You should not attempt to fight
even a small fire until people have been evacuated from the area and the Fire Department has
been called.
Never attempt to fight a fire if any of the following is true:
- You are uncertain about how to use the hose.
- The fire is spreading beyond the immediate area where it started.
- The fire could block your escape route.
How to Use a Fire Hose
- OPEN hose cabinet
- PULL all hose out of rack and remove kinks
- OPEN hose valve FULLY and ensure water flows into hose
- OPEN nozzle and ADJUST to create a wide spray pattern
- APPROACH the fire area
- ADJUST nozzle to produce narrower pattern (NOT a straight stream as this
Pattern may be less effective)
- DIRECT the water in a circular motion at the base of the flame
- BACK away when the fire appears extinguished, but watch for re-ignition
- REPORT to fire department officer

How to Assist Persons Requiring Assistance
Person requiring assistance may be transported using the following technique:
Extremities Carry
The extremities carry is a two-person carry that is easy to do. The steps are as follows:
- One assistant stands at the head of the person requiring assistance, and the second
stands at the feet.
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-

The assistant at the head kneels and slips the arms under the person requiring
assistance arms and around the chest, grasping the person=s wrists.
The assistant at the feet kneels with feet together between the person requiring
assistance legs. This assistant grasps the person under or just above the knees.
The two assistants then stand and carry the person requiring assistance to a place of
safety (remember to use your leg muscles when standing up).
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PART 12
REPORTS AND SOURCES
INCIDENT/ACTIVITY REPORT
(1) INCIDENT / ACTIVITY
FIRE
FIRE DRILL
FIRE EQUIP. OPERATED

FALSE ALARM
TRAINING

(2) DETAIL
DATE……………….. TIME…………… DEVICE/EQUIP…………….…………..……
FLOOR…………….. ALARM ZONE…………. # OF INJURIES…………..…………..
CAUSE/REASON FOR INCIDENT……………..………………………………………..
EXPLAIN DAMAGE/LOSS…………………………………..……….………………….

(3) ACTION
WHO DISCOVERED THE FIRE?........................................................................................
DID FIRE DEPT ATTEND?................................ IF NOT, WHY?........................................
WHO OPERATED FIRE EQUIPMENT?................................................................................

(4) COMMENTS / RECOMMENDATIONS
…………………………………………………………………………………………………..
…………………………………………………………………………………………………..
SIGNED……………………………..
DATE…………………..……………

(5) DISTRIBUTION LIST

□ FIRE DEPARTMENT
□ FIRE SAFETY MARSHAL
□ INSURANCE COMPANY

□ TRUSTEES
□ TENANTS
□ POLICE
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SEMI-ANNUAL TESTING REPORT
RESPONSIBILITY:

MONTHS
6:

12:

□

Emergency Generator

□

Fixed Extinguishing System

□

Fire Hydrants

PROCEDURES IN ACCORDANCE WITH PART 10
ONE FORM PER YEAR
RETAIN COPY OF CONTRACTORS SERVICE REPORT
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ANNUAL INSPECTION & TESTING REPORT
RESPONSIBILITY:

□ Portable Fire Extinguishers
□ Fire Detection & Alarm System (including integrated voice communication system)
□ Emergency Lighting Units
□ Emergency Generator (includes fresh supply of fuel)
□ Standpipe
□ Pump
□ Fire Dampers and Fire Stop Flaps
□ Fire Hydrants
PROCEDURES IN ACCORDANCE WITH PART 10
ONE FORM PER YEAR
RETAIN COPY OF CONTRACTORS SERVICE REPORT
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